These folders will contain information on the settlement of the ‘Lisa L.’ lawsuit
and agency efforts to develop a system for tracking hospitalized children (the
tracking form process) including preliminary efforts to develop services for
children coming out of psychiatric hospitals. This also includes correspondence
with Maryland Disability Law Center. These correspondence was written when
an appropriate procedure for tracking hospitalized children was being sought.
An agreement was reached and a current procedure that is contained in the State
Health Plan is now in effect.
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Agency: Governors Office For Children, Youth & Families Division/Unit: Community
Partnerships
General Schedule: ‘Lisa L.’ or Psychiatric Hospitalization Tracking System Records
Item Description Retention
No.
1. ‘Lisa L Tracking Forms
Retain for five (5)
This refers to admissions notification and discharge notification forms used to years and then
track psychiatric hospitalization of youth in State custody in designated destroy.
psychiatric hospitals. This information serves as notification to OCYF and to
- State agencies that a child in State custody is experiencing psychiatric
hospitalization. The tracking form contains information on the name of the
child, date of admission, discharge placement recommendation, and discharge
planning efforts. Once the child is discharged, a discharge notification is sent,
signaling the completion of the tracking form process for that hospitalization.
Lisa L tracking forms may also contain the Lisa L tracking log which is a
summary of the information on the Tracking forms produced on a monthly or
semi-annual basis. All these children have been discharged and placed.
2. MART Folders
The Multi-Agency Review Team reviews the information in (1) above to assist Retain for five (5)
with removing obstacles to discharge. Thus this team reviews the tracking years and then
forms submitted on a bi-weekly basis. These folders may contain MART destroy
agenda, team minutes, administrative and procedural issues, correspondence '
between MART members in reference to MART procedures. These
correspondence ranged from 1995 to 1997.
3. Lisa I Agreement and Contract Retain permanently,

transfer to the State
archives.
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Agency Division/Unit

Govemor’s Office for Children, Youth and Families Community Partnerships

General Schedule Lisa L Records

Item Description Retention

No.

4, Lisa L Training Retain permanently (1)

A. These are training manuals for the previous Lisa L database whichis | one copy of manual
no longer in use. These manuals also contain information on the containing historical
history of Lisa L and agency resource information. and agency resource
information, transfer to
the State archives.
Retain other copies for
five (5) years and then
destroy.
B. Training Agendas for previous Lisa L trainings and notifications for Retain for (5) five years
upcoming Lisa L trainings. ' and then destroy.

S. Case Review Records Retain permanently,
This was the system in use prior to the institution of the tracking form process. | transfer to the State
These folders contain information on cases reviewed on a weekly basis by the archives.

Case Reviewer to determine the reasons for extended hospitalizations and
assist with removing obstacles to discharge.

6. Resource Information Manuals/Folders/Brochures Retain for (3) three
A. These are resource information on residential providers, reports by State years and then destroy.
committees which may have been relevant to Lisa L, conferences etc.

7. Lisa L Expense Reports Retain for three (3)
These contain mileage sheets and other expenses incurred in the process of years and then destroy.
implementing Lisa L, which bad been reimbursed. ‘ ‘

8. Lisa L Reports Retain for five years
These are reports presented to the Subcabinet and other agencies on the and then destroy.
performance of the Lisa L tracking system. These reports were prepared based
on numerical information obtained from the Lisa L database and the Lisa L
tracking log. Also included in these folders are draft reports.
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